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[IpuHsATO Ha COOpAaHUM TPYIOBOTO VY TBep:KIIeHO IPUKA30M TUPEKTOpa
KOJUIEKTHBA MYHHUIIAIAIEHOTO aBTOHOMHOTO
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MHeHue BHIOOPHOTO OpraHa mepBUYHOMN

OpF aHU3alnn queHo:
T.A. UBanosa
29.12.2018

KOJEKC OTUKHU U CJIYKEBHOI'O IOBEAEHUS PABOTHUKOB
MYHHUI[HUIAJBHOT0 ABTOHOMHOI0 0011€00Pa30BaTEJIbHOI0 YUpPeKIeHUs
«Cpennsis odmeodpasoBaresbHas mkoaa Ne 1 umenn Makcuma ['opbkoro»

1. O0uue mosnoxeHust

1.1. Koneke 3THKM U ciny>keOHOro MmoBeAeHUs pabOTHUKOB MYHUIIMIIAIBHOTO aBTOHOMHOTO
obmieoOpazoBarenbHoro yupexaenus «CpemnHssi oOmieoOpasoBarenbHas mkona Ne 1 wmeHnm
Makcuma [oppkoro» (mamee — Kogekc) mpeacraBnsieTr co00i CBOJI OOMMX MPUHITUIIOB
po(heCCHOHANTLHOM ATHKU W OCHOBHBIX MPABWI CIIy’)KEOHOTO TMOBEACHUS, KOTOPBHIMHU JOJIKHBI
PYKOBOJICTBOBAThCS BCE PAOOTHUKM MYHHMIMIAIBHOTO aBTOHOMHOTO 00I11€00pa30BaTeIbHOTO
yupexaeHuss «Cpennsst oOmeoOpazoBatenbHas mmkona Ne 1 wmenn Makcuma ['opbKoro»
(manmee paOOTHUKH YUpeKIeHUsI, Y UPSKICHHUE) HE3aBUCUMO OT 3aMENIaeMbIX UMHU JOJDKHOCTEH.

1.2. Komekc paspabotan B coorBerctBuM ¢ Koucrutymueit Poccuiickoit denepanuu,
Tpynossim koaexkcoMm Poccuiickoit denepanuu, OeaepanbHbiM 3akoHOM OT 25.12.2008 Ne 273-D3
«O TpOTUBOAEHCTBUU KOPPYNLUN» M WHBIMA HOPMATHBHBIMHU IIPaBOBBIMU akTamH Poccuiickoit
Oenepanyiy, a TaKKe OCHOBAaH Ha OOIICTIPU3HAHHBIX HPABCTBEHHBIX MPHUHIMIIAX W HOpMax
poccuiickoro o0IiecTBa 1 rocy1apcTBa.

1.3. Llenpto Konekca sBisieTcss yCTaHOBICHHE 3TUYECKUX HOPM M TPaBUI CIIy>KEOHOTO
MOBEJCHUsI  PAOOTHUKOB  YUpEXACHUS  JUIS  JOCTOMHOTO  BBIMOJHEHWUS HWMH  CBOEH
po(ecCHOHANBHOM JESTENbHOCTH, a TaKXKe COACHCTBHE YKPEIJIEHHI0 aBTOpUTETa pPaOOTHUKOB
VYupexnenus u o0ecriedeHre eAMHBIX HOPM UX TTOBEICHHUS.

1.4. Konmekc mpu3BaH MOBBICUTH 3()(PEKTUBHOCTD BBIMOJHEHUS PaOOTHUKAMU Y UPEKIACHUS

CBOUX TPYAOBBIX 00s13aHHOCTEH. 3HaHKWE U COOMIOeHUE UMH TTosToKeHu Koiekca siBisieTcst oTHIM
U3 KPUTEPHUEB OIIEHKH Ka4ecTBa UX MPOPECCHOHATBHON ASSITENLHOCTH U TPYAOBOH THUCIUTUTHHEIL.
1.5. Kaxapiit paboTHHK YUpeKIeHHUs TOJKEH O3HAKOMHTHCS C mojoxeHusMu Kopekca, u
MIPUHUMATh BCE HEOOXOIUMBIE MEPHI JUIsl ero cobmoaenus. Kakplii rpaklaHiH BMpaBe OKHIATh
OT pa0OTHHKA YUpPEKICHUs MOBEICHHUS B OTHOUIEHUSX C HUM B COOTBETCTBUU C TOJOKECHUSIMH

Koxexkca.

2. O0mue NpUHUUNBI K TPABUJIA CJIY:KeOHOT0 MOBeIeHH I

2.1. JlesaTenpbHOCTh YUPEKICHUS, a TAK)KE €ro0 paOOTHHKOB OCHOBBIBAETCS Ha CJIEAYIOIIMX
IMpUHIUIIAX:

— 3aKOHHOCTB;
—  TpodeCCHOHAIIN3M;
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T0OPOCOBECTHOCTH;
KOH(HUACHIIMATBHOCTD;
CIPaBETHBOCTb;
MH(OPMAIIMOHHAS OTKPBITOCTB;
OTBETCTBEHHOCTE;
00BEKTUBHOCTb MPH MPUHATHU PEIICHHH.
2.2. PaboTHUKM VY4UpeXOeHHs, CO3HaBas OTBETCTBEHHOCTh IIepel TOCYIapCTBOM,

00IIECTBOM U TpakJaHAMU, O0S3aHBbI:

a)

0)

UCITOJTHATH JTOJDKHOCTHBIE 00S3aHHOCTH JOOPOCOBECTHO U HA BHICOKOM MPOGECCHOHATHFHOM
YpOBHE;

cobmomate TpeboBaHUS 3aKoHomaTenbcTBa Poccuiickoit deneparnuu, Bomoromackoit
00J1aCTH 1 JIOKAJIbHBIX JOKYMEHTOB YUpexAeHHUS,;

OCYIIECTBIISITh CBOKO JIEATEIBHOCTh B TIpeleiaxX CBOMX TOJHOMOYHH M TOJHOMOYHUN
Yupexnenus;

IIPH UCTIOJTHEHUH JTOJKHOCTHBIX O0S3aHHOCTEH OBITh HE3aBUCHUMBIM OT BIIUSIHUS OTACITBHBIX
rpaxxaaH, Tpo(hecCHOHATBFHBIX WIH COIMABHBIX TPYIII, OPraHU3aIHiA,

coOnroAaTh COLMAIBHYIO CIPAaBEIJIMBOCTb U PABHONPABHO pACIpEAesiTh COLUATbHbIE
pPEeCypChl C IIENIbI0 pacIIMpeHHs] BEIOOpA M BO3ZMOXKHOCTEH Il BCEX KOHTPAreHTOB, B TOM
yHcle, I HEUMMYIIMX, COLUANbHO-YSI3BUMBIX M JPYTHX JIMI, OKa3aBIIUXCS B TPYIHOU
’KU3HEHHOW CUTyalluu;

MPOSIBIISATH TEPIUMOCTh M YBOKEHUE K O00BIYasM U TPaguIUsM HapoioB Poccuu u npyrux
rOCy/IapCTB, YYHUTHIBATh KYJIbTYPHBIE W HMHBIE OCOOCHHOCTH Pa3UYHBIX OSTHUYCCKUX,
COLIMANBHBIX TpPynm ©  KOH(]ecchuil, CHocoOCTBOBATh  MEXHAI[MOHATBHOMY U
MEXKOH(PECCHOHATHPHOMY COTJIACHIO;

UCKJIIOYaTh JIeHCTBUS, CBSI3aHHbIE C BIUSHUEM KaKHX-JIHOO JUYHBIX, UMYIIECTBEHHBIX
(puHAHCOBBIX) M HMHBIX HMHTEPECOB, MPEMATCTBYIOMUX TOOPOCOBECTHOMY HMCIIOJHEHHUIO
JOJIKHOCTHBIX 00S3aHHOCTEH;

coOiroaaTh HEHTpPaJIbHOCTb, HCKITIOYAIOIIY IO BO3MO>XHOCTh BIIUSTHUS Ha
po(heCcCHOHANIBHYIO JIESTEIILHOCTh PEIICHUN MOJMTUYSCKUX TMapTUH, HHBIX OOIECTBEHHBIX
00BEINHEHHIT;

co0JII0IaTh HOPMBI CITYX)eOHOW 1 podecCHOHATBHON 3TUKH, IIPABUIIA JIEIOBOTO TIOBEACHHUS
1 OOILEHNS;

MPOSIBIISATE KOPPEKTHOCTh M BHUMATEIHHOCTh K TpaKAaHAM U JOJHKHOCTHBIM JIUIAM IIPU
JOJI’KHOCTHOM B3aUMO/JICHCTBUU C HUMU;

HE JOIMyCKaTh KOPPYMIIMOHHOTO MOBEJACHUS, B TOM YHCIIE BO3JIEPKUBATHCA OT MOBEICHUS,
KOTOPOE MOET BOCIPUHUMATHCS OKPYXKAIOUIMMH Kak OOCIIaHWe WM MPEIOKEHHE Jauu
B3STKH JTUOO KaK COIJIACHE MPHUHATH B3SATKY, WJIM KaK MpochOa (HaMeK) O Jaye B3ATKH, a
Tak)Ke MPUHUMATh MEPBI TI0 MPEIOTBPALICHUIO W YPETYIUPOBAHUIO KOH(MINKTAa HHTEPECOB,
MPOTUBOICHCTBOBATh JTFOOBIM TPOSBICHUSAM KOPPYIIHUUA U TMPOYUM 3JI0yNOTPeOICHUSIM B
YupexneHuu;

YBEAOMIISTH PYKOBOJIUTENS Y UPEIKIACHHS, TOIKHOCTHOE JTUI0, OTBETCTBEHHOE 3a paboTy 1O
npoUIaKTUKE KOPPYMIUOHHBIX MPAaBOHAPYIIEHUH B YUpeKIECHUH, OPraHbl IPOKYpPaTyphl
U uHble (enepaabHble TOCYJAapCTBEHHbIE OpraHbl 000 BCEX ClIydasXx OOpalleHHs K HUM
KaKUX-T100 JIUI] B IIEJIAX CKIOHEHUS K COBEPIICHUIO KOPPYIIIMOHHBIX [TPaBOHAPYILIECHUH;
HE3aME/UIUTEIbHO  YBEIOMIIATH PYKOBOAUTENSI  YUpeXJEHHUs, JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a paboTy Mo NPOoPUIAKTUKE KOPPYHIIMOHHBIX MPABOHAPYIICHUN B



y)

b)

4)

VYypexaeHun O CTaBIIMX MM U3BECTHBIMH  (akTax KOH(IMKTa HMHTEPECOB U
KOPPYMNIIMOHHBIX ~ TMPOSIBICHUNA B  YUPEKICHUH, OOCTOSATENLCTBAX U JICWCTBUSAX
(Oe3neiicTBUM) paOOTHUKOB YUpPEXKJIEHHUS U TPEThUX JIUI, MOCIYKUBIIMX WA CIIOCOOHBIX
MOCITYKUTh TPUYUHAMH BO3HUKHOBEHHSI B YUpPEXKACHUHM KOH(MIMKTA HHTEPECOB W/HUIU
KOPPYNIIMOHHBIX TMPOSBICHUN, a TakKe O MPUYUHEHUH (BO3MOXKHOM NMPUYMHEHUHU) Bpeaa
YupexnaeHuro;

HE pas3rjamarh U HE MCIONb30BaTh HEHAAJIEKalIUM o0pa3oM CBEACHUS, OTHECEHHbIE
3aKOHONaTeabCTBOM  Poccuiickoit  denmeparuu K CBEACHUSM  KOH(PHUACHIIMAIHHOTO
Xapakrtepa, 1 ciy>ke0Hy10 HH(GOPMAIUIO U UHbIE CBEJICHUS, CTaBIINE U3BECTHBIMU B CBSI3U C
UCITIOJTHEHUEM TPYAOBBIX 00s13aHHOCTEH;

HE JIONyCKaThb OKa3aHWs BO3JCHCTBHMS Ha CBOMX KOJUIET B LEISIX TMPUHATHA
MPOTUBO3AKOHHOTO U (WJIM) HEOOOCHOBAHHOTO PEIICHUS;

BO3/ICP)KUBATHCS OT MOBECHHUS, KOTOPOE MOIJIO ObI BBI3BaTh COMHEHHE B 100POCOBECTHOM
UCIIOJTHEHUM TPYJOBBIX OOsS3aHHOCTEH, a Takke u30erarb KOHQIMKTHBIX CHUTYalUH,
CIOCOOHBIX HAHECTH yIIepO pernyTaluy WA aBTOPUTETY PaOOTHUKOB YUPEKICHUS H/WIH
YupexaeHuro;

HE JIOMyCKaTh MpOsBICHUI (popmain3ma, BRICOKOMEpPHUS, HEYBAXKUTEIBHOIO OTHOILIEHUS K
3aKOHHBIM Tpoch0aM M TpeOOBAaHUSAM TpaKAaH B CBSA3M C MCIOJHEHHEM TPYAOBBIX
00s13aHHOCTEH;

BO3/ICP)KUBATHCSI OT IMYOJMYHBIX BBICKA3bIBAHUM, CYXICHHH M OICHOK B OTHOLICHHU
VYupexxaeHus, eciii 3T0 He BXOJIUT B 00S3aHHOCTH paOOTHHKA;

co001aTh KOHPUACHIIMATIBHOCTh HH(OPMAITUK O KOHTPAreHTe, KacarolIecs: YCIOBHI €ro
KU3ZHEJEATEIIbHOCTH, JTJMYHBIX Ka4eCTB U MPOoOJieM, IPUHUMATh MEPHI IJIsl ee 00ecreueHus;
HE HCIMOJb30BaTh JOJDKHOCTHOE TMOJNIOXKEHHE JUIs OKa3aHWs BIUSHUS Ha JEATEIbHOCTh
rOCy/IapCTBEHHBIX OPraHOB M OPraHoB MECTHOTO CaMOYyMpaBleHHUs, OpraHu3alui,
JOJKHOCTHBIX JIMI, TOCYJapCTBEHHBIX M MYHUIUNAIbHBIX CIYXKallUX @pPU pEIIeHUU
BOIIPOCOB JIMYHOTO XapaKTepa;

YBOKUTEIBHO OTHOCUTBCS K  JIEATENBHOCTH MPEICTaBUTENEH CPEelICTB  MAacCOBOM
uHpopManuu 1Mo UHHOPMHUPOBAHUIO O0IIECTBA O paboTe YupexaeHus, a TaKKe OKa3bIBaTh
COJIeiiCTBUE B MOJIyYEHUH TOCTOBEPHON MH(POPMALIMU B YCTAHOBICHHOM TOPSIIIKE;
MOCTOSTHHO CTPEMHTBCSI K OOCCIIEYCHHIO KaK MOKHO Oojiee d(PPEeKTUBHOTO U 3KOHOMHOTO
pacniopsbkeHus  (PUHAHCOBBIMH ~ CpPEACTBAMHM, MHBIM  HMYIIECTBOM, MaTepHUaIbHO-
TEXHUUYECKUMHU U APYTUMHU pecypcaMu Y UpeKIeHUs;

HE HCIOJIb30BaTh HMYIIECTBO YUpEXKIEHUS B IENIIX, HE CBSI3aHHBIX C HCIIOJIHEHHEM
TPYAOBBIX 00513aHHOCTEMH, a TAaKXKe HE TMepelaBaTh €ro B TAKUX IEISX WHBIM JIUIAM.

2.3. PykoBomurenb VYupexIeHUs M PYKOBOAMUTEIM CTPYKTYPHBIX MOJApa3AeICHUM

VYupexxaeHus  JOJDKHBI OBITh Ui paOOTHUKOB YupexkIeHHs o0pa3noM mpodeccruoHaan3Ma,

663pr€‘IHOﬁ penyTtanuu, CBOMM JIMYHBIM TIMOBCACHHUCM 1IO0JaBaTb TPHUMEP YCCTHOCTH,

OecTpUCTPaCTHOCTHU U CHPABEVIUBOCTH.

2.4. PyxoBomutenbs YupexAeHUS U PYKOBOAMUTENIH CTPYKTYPHBIX MOAPA3AEICHUN

Yupexnenus:

a)

0)

NPUHUMAIOT MEpbl MO MPEJOTBPAIICHUIO U YPErYJIUPOBAaHUIO KOH(IMKTa MHTEPECOB, IO
NPEIyNPEXACHUIO KOPPYIIMM, BKIIOUYas MEpbl IO MPENOTBPALIEHUIO KOPPYNLHOHHO-
OIIACHOT'O TIOBEJICHUS;

COJICHCTBYIOT YCTAHOBJIICHMIO U NOJIJEPKAHUIO B KOJJIEKTUBE 3J0POBOTO MOpPAaIbHO-
IICUXOJIOTMYECKOI0 KJIMMara;



B) TIpH OmNpenesieHnd o0beMa M XapaKTepa MopydyaeMod APYyruM PaOOTHUKAM Y UpEKICHUS
paboThl PYKOBOJCTBYIOTCS HPHUHIUIAMHU CIPABEUIMBOCTH, ydeTa JIMYHBIX M JICIOBBIX
KaueCTB, KBATH(DUKAIIUU U ONBITA TIOJYMHECHHBIX;

I') HE JOMYCKAaOT MO OTHOIIEHHUIO K TOJYNHEHHBIM paOOTHHKAM HEOOOCHOBAaHHBIX MPETCH3HIA,
a TaKkke (PakToB Ipy0OCTH U OECTaKTHOCTH;

1) TIPOSIBISIIOT 3a00Ty O TOAYMHEHHBIX, BHUKAIOT B MX MPOOJIEMBI U HYXIbI, CONEHCTBYIOT

NPUHATHIO 3aKOHHBIX U OOOCHOBAaHHBIX PEIICHHH, CIIOCOOCTBYIOT NMPO(ECCHOHAIBHOMY U
JOJPKHOCTHOMY pOCTY pPaOOTHUKOB,;
€) OpraHM3yIOT OKa3aHHE MOJICPKKH U TOMOIIN MOJIOIBIM CIICIHATINCTaM (C ONBITOM pabOoThI

10 3 51eT) B IpuoOpeTeHnr MpoPheCCUOHAITBHBIX HABBIKOB.

2.5. PyxoBomutens VYupexAaeHUs U PYKOBOAMUTENH CTPYKTYPHBIX MOAPA3ACICHUN
VYupexaeHuss HECYT OTBETCTBEHHOCTbh B COOTBETCTBMHU C 3aKOHOAATENILCTBOM Poccuiickoit
ODeneparnun 3a neicTBUA UM O€3/1eHCTBIE TOAYUHEHHBIX COTPYIHUKOB, HAPYIIAIOUINX MPHHLINIIBI
9THUKU U IIpaBUJIa CJIy)K€6HOFO MOBCACHUS, CCJIIM OHU HC MPUHATIA MCD, I-ITOGBI HC NONYCTHUTb TaKHUX

IEWCTBUI Win Oe31eHCTBHUS.

3. DTu4ecKkHe HOPMBbI CJIY:KeOHOT0 MOBeeHUsI PpA0OTHUKOB

3.1. B 10/DKHOCTHOM NOBEZCHUU PAOOTHUKY YUPEKICHUS HEOOX0IUMO PYKOBOJICTBOBATHCS
TeM, 4To B coorBercTBUM ¢ KoHctutynmenr Poccuiickoii denepannu, 4yenoBek, €ro npasa U
CBOOOJBI  SABISAIOTCS  BBICHIEH LIEHHOCTBIO, M KaXIbli TIpaXJaHMH MMEeT IpaBO Ha
HEIPUKOCHOBEHHOCTh YAaCTHOM JKU3HU, JIMYHYIO U CEMEHHYIO TaliHy, 3aIlUTy YECTH, JOCTOMHCTBA,
CBOETO I0OPOT0 UMEHHU.

3.2. B A0/DKHOCTHOM NOBEACHUN PaOOTHHUK Y UpPEXKICHHS BO3CPKHUBAETCS OT:

— mo00ro BHJa BBICKAa3bIBAaHUM M JEWCTBUI AMCKPUMHHALMOHHOIO XapakTepa MO MpU3HAKam
1ojla, BO3pacTa, packl, HAIMOHAIBHOCTH, $3bIKA, TIPaXJAHCTBA, COLUAIBHOIO,
UMYIIECTBEHHOTO WA CEMEHHOIO IIOJIOKCHHUSA, IIOJIMTUYECKUX WM  PEIUTHO3HBIX
MPEANOYTEHU;

— rpy0ocTH, NposBICHUNA NPEeHEOPESKUTENFHOTO TOHA, 3aHOCYMBOCTH, MIPEB3ATHIX 3aMEYaHUH,
IPEeIbBICHNS HEPAaBOMEPHBIX, HE3ACTYKEHHBIX OOBUHEHM;

— yIpo3, OCKOPOWTENBHBIX BBIPAKCHMA WIM PEIUIMK, JEHCTBHH, NPEnsATCTBYIOIIUX
HOPMaJIbHOMY OOLIEHHIO WIIM IPOBOLUPYIOIIHUX IPOTUBONIPABHOE OBEICHUE.

3.3. PaGoTHukn  YUpekJCHHS TPHU3BAaHBI  CIOCOOCTBOBATH CBOUM  JIOJDKHOCTHBIM
MIOBE/ICHUEM YCTAHOBJIEHUIO B KOJUIEKTUBE JIEJOBBIX B3aUMOOTHOIIEHUNH M KOHCTPYKTHBHOIO
COTPYJIHUYECTBA APYT C APYTOM.

PaGoTHUKM  AOMKHBI ~ OBITh  BEXKJIMBBIMH,  J0OpOXKENATENbHBIMH,  KOPPEKTHBIMH,
BHUMATEIbHBIMU U IPOSIBIIATh TEPIUMOCTD B OOIIEHUH C IpakJaHAMHU U KOJUIEraMHu.

34. Ilpu BO3HHMKHOBEHHMHM KOH()JIMKTHOH  CHUTyalluh  MEXIY  CTPYKTYpHBIMHU
NOJpPA3/IeIEHUsIMI  YUPEKIACHNs, pPAOOTHUKAMU YUpPEXKIEHUS IPHOPUTETHBIM HaIPaBICHUEM

penieHns KOH(IUKTa SBISETCS YUeT HHTEPECOB Y UPEKICHUS B L[EJIOM.



3.5. BHemHuii BuUJ paOOTHUKA YUPEKIACHUS TPH HCIOTHEHUH WM JOJDKHOCTHBIX
00s13aHHOCTEH B 3aBUCHUMOCTH OT YCJIOBHH TPYJIOBOH JEATEIBHOCTH JOHKEH CIOCOOCTBOBATH
YBOKUTEIBHOMY OTHOIIGHUIO TPaXKAaH K YUpPeXKIEHHIO, a Takxke, NpU HEOOXOIUMOCTH,
COOTBETCTBOBATH OOUICTIPUHATOMY JIEIOBOMY CTHJIIO, KOTOPBIH OTJIMYAIOT CIEPKAHHOCTb,

TPaULIUOHHOCTh, AKKYPAaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HApylIeHHe nosokeHni Koaekca

4.1. Hapymienue paboTHHKaMU YUpeKIeHUIN MOJI0KeHUH Hactosmero Komekca moanexur
MOpaTbHOMY OCYXKICHHIO Ha coOpaHUsSX (COBEHmaHUSAX, KOH(MEpeHIHsIX), a B Ciydasx,
NpeyCMOTPEHHBIX (efepalbHbIMU  3aKOHaMH, HapylieHue mnonoxeHuil Kogekca Bieder
IpUMEHEHHE K paOOTHUKY MEp OTBETCTBEHHOCTH.

4.2. PaboTHUKH YUpexJAeHUsI B 3aBUCUMOCTH OT TSKECTH COBEPUICHHOTO MPOCTYIKA HECYT
OTBETCTBEHHOCTb B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHOAaTeNbCTBOM Poccutickon denepanumn.

4.3. CoOmoneHne pabOOTHUKOM YUpEXKICHHS TMOJOKeHW Hacrosmiero Kopekca
YUYHUTBIBAECTCS PHA Ha3HAYEHUH MOOLIPEHUI U HAJIO)KEHUH IUCIUILUIMHAPHBIX B3bICKAHUN.

4.4. HapymeHue mnpaBWil aAHTUKOPPYILIMOHHOTO TOBEACHHS BIIEUET MPOBEICHUE
CIIy’)keOHOTO ~paccieloBaHHs TI0 OOCTOSTENbCTBAM BO3HMKHOBEHHS KOPPYIIIMOHHO-OTIACHON

CUTYaIlUH.
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